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Internship application
(Please fill and print this application form. Send completed application to MBI Program Office.)
	Intern:

First name, Last name
	Employer:

Name of the company

	
Contact address: 

Street
City, Zip Code
Country
	
Contact address:

Street
City, Zip Code
Country

	
Phone
Fax
E-Mail
	
Phone
Fax
E-Mail
Hompage

	
	
Contact:

First name, Last name
Title/Function within the company
Phone
E-Mail



What are the dates of internship?

From Date to Date
Where will the internship be completed?

City, 

Country
Job title: 
     
Will you receive a remuneration/salary? How much?
     
I hereby certify the accuracy of above made statements: 

_________________________
_________________________
Student’s signature
Place/Date
Internship description
description
1. Short description of your company
goals
2. Description of  your tasks within company/department

3. Personal goals of the internship / reference to your study program 

description
________________
__________________
Student’s signature
Place/Date
____________________
___________________
MBI Program Coordinator
Place/Date

Internship information

Purpose

The purpose of an internship is to familiarize students with the actual practice of Business Informatics and to provide them with a deeper understanding of information and communica​tion systems. In particular, students are expected to gain insights into the application or the devel​op​ment of information and communication systems, and the role that such systems play in and between organizations. 

An internship is different from vacation work or someone's regular employment. As a rule, persons working in a full-time or part-time job will not do the internship in the organization they work for.

Timing

Students complete their internships in the fourth semester of the MBI program. The duration of an internship is 3 months. Exceptions are handled by the MBI Examination Board upon application.

Procedure

Each student planning to do an internship has to submit an application to the MBI Examination Board for approval stating:

· Name and address of the company offering the internship

· Contact person in that company

· Company description

· Type of work to be done by the applicant (provide a meaningful description, including connections between the internship and the MBI program)

· Start date and end date of the internship

· Financial compensation (is the internship remunerated?)

After completing the internship, the student has to submit a confirmation letter by the employer containing the same sections as above, filled with actual data about the internship, and a report as specified in paragraph.

Report 

A report about an internship will comprise 5 or more  pages containing the following parts:

· Title page with 

-
student data (name, matriculation number, address, e-mail, phone, ...)

-
company data (name, address, contact person, ...)

-
date (from - to) and location of internship

· Presentation of the organization in which the internship was done, reasons why this organization was chosen

· Description of the work done 

· Evaluation of the internship. Some suggestions of topics to cover:

-
Were you able to apply what you learned in the MBI studies?

-
Did you learn new things that might be beneficial for your future career? Did you gain additional qualifications? 

-
Overall assessment of the internship. Were your expectations met? Would you recommend the internship you completed to other students? Would the organization accept MBI students for internships in the future?
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